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Administration  Division

(A Company of Petrobangla)

(APPROVED BY RPGCL Board 305th & 344th Meeting held on 24 December'14 & 08 May'17)
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Organogram - 2017

Division/

Department

MD’s Office

Administration  Division

Company Secretariat

Operation Division

CNG Division

Planning & Development Division

MD GM DGM M DM AE

(Tech)

SAE/ 

ATO

AO Total Class iii Class

 iv

1 2 3 3

Human  ̀Resources 
Department 

 

1x DGM  

1 X Asstt. Officer   

1x Driver  
1x Attendant  

Personnel 
Section 

 

1 X Manager  

1 X D.M 

2 X A.M 

1 X A. O  

1 X O.A  

   Administration 
Division                   

Total Pers : 90 (39+51) 
 

1x General Manager 

1x Asstt. Officer  

1x Driver 

1x Attendant 

Establishment 
Department  

 

1x DGM  
1 X Asstt. Officer   
1x Driver  
1x Attendant  

Services & Logistic 

Department 
 

1x DGM 
1 X Asstt. Officer   
1x Driver 
1x Attendant 

HRD Section 
 

1 X Manager  

1 X D.M 

1 X AM 

1 X Com. Operator 

Establishmen 

Section 
 
1 X Manager  
1 X D.M 

1 X A.M 

1 X Junior Clerk  
1 X Attendant 1xPlumber 

 

Procurement  
Section 

1 X Manager  

1 X D.M 

1 X A.M 

1 X A. O  

1 X Com . Operator 

Store  
Section 

1 X Manager  
1 X D.M 

1 X A.M 

1 X A. O  
1 x Store Assistant 
1 X Store Attendant  

Security, Estate & 

Services Section  
1 X Manager  
2 X D.M 

1 X A.M 

1 X Telephone Op.  
1 X Dispatch Clerk (Central)  
1 X Electrician  
1 X Imam 

1 X Dispatch Rider  
1 X Attendant  

11 X Security Guard (H.O) 
1 x Gardener  

4x Cleaner  

Transport & 

Maintenance Section  
1 X Manager  

1 X D.M 

1 X AM 

1 X SAE/ATO 

1 x AO  

1 X Computer Operator  

6 X Driver (T. Pool)  

1 x Generator Operator 
1 x Lift Operator  

Health Care 
 

1 X Chief Medical  Officer  
2 X Medi. Officer  
1 X Medical Assistant 
1 X Store Asst./O.A 

1 X Driver 
1 X Attendant 

Operation Division   
Total Pers : 125 (49+76) 

 

1x Director/GM  

1x  M  

1x Asstt. Officer  

1x Driver  

1x Attendant  

Plant Operation 
Department 

 

1x DGM 

1 x AO       

1x Driver 
1x Attendant 

Production Section 
 
1 X Manager 
2 X D.M 
4 X AE 
6 X SAE/ATO 
1 x Supervisor 
4 X Foreman 
8 X Plant Operator 
8 X Plant Attendant 

Field Admin. 
Section 

1 X Manager 
2 X D.M      
2X AM  
1 X Store Assist. 
1 X Comp. Operator 
1 X Record Keeper 
1 x Store Attendant 
1 X Driver  
1 x Attendant  
2 x Cook     
2 x Cleaner 

Accounts 
Section 

 
1 X Manager 
1 X D.M 
1 X Acc. Assist. 
1 X Cashier 

Planning 
Department   

 

1x DGM 

1 x Com.Op. 
1x Driver 
1x Attendant 

Planning   
Section 

 

1 X Manager  
1 X D.M 
2 X AE/TO  
1 x SAE/ATO 
1x AO    
1 X Attendant 

 Planning &   

Development  Division   
Total Pers : 29 (17+12) 

 

1x General Manager 
1x Asstt. Officer  
1x Driver 
1x Attendant 

 

Information & 
Communication  

Technology (ICT) 
Section 

 

1 X Manager  
1 X D.M 
1 X A.M (ICT) 

Accounts 
Department 

 

1x DGM 
1x AO    
1x Driver 
1x Attendant 

General Accounts 
Section 

 

1 X Manager  
1 X D.M 
1 X A.M 
1 X Cashier 
1 X Record Keeper 

 

Finance  
Division   

Total Pers : 37 (23+14)  
 

1x Director/GM 
1x Asstt. Officer  
1x Driver 
1x Attendant 
 

Finance 
Department 

 

1x DGM 

1 x Com.Op. 

1x Driver 
1x Attendant 

Pay Roll Section 
 

1 X Manager  
1 X D.M 
1 X A.M 
1 X A. O  
1 X Attendant 

Cost & Insurance  
Section 

 

1 X Manager  
1 X D.M 
1 X A.M 
1 X Attendant 

Finance & 
Budget Section 

 

1 X Manager  
1 X D.M 
1 X A.M 
1 X A. O  
1 X Acc. Assistant 

Bill & Revenue  
Section 

 

1 X Manager  
1 X D.M 
1 X A.M 
1 X A. O  
1 x  Com. Operator 
1 X Acc. Assistant 

Managing  
Director    

Total Pers : 07 (03+07) 
                1x Managing Director 
                1x Manager 
                1x Asstt. Officer  
                1 x Jr. Clerk 
                1x Driver 

Company Affairs 
Department 

 

1x DGM 
1 X Asstt. Officer   
1x Driver 

Board & Share 
Section 

 1 X Manager  
1 X D.M 
1 X A.M 
1 x Jr. Clerk 
1 X Attendant  
 

Audit  
Department 

  

1x DGM 
1 X D.M 
1 X AM 
1 X Com. Operator 
1x Driver 
1x Attendant 

Public Relation  & 
Legal Section 

1 X Manager  
1 X D.M  
2 x AM 
1 X Com. Operator  
1 x O.A  

 

        Total Manpower:   
        Officer :   198 
        Staff    :   249 
          Total     :    447  

Ashuganj Condensate 
Handling Department 

 

1x DGM 

1 x Com.Op. 

1x Driver 
1x Attendant 

Marketing Section 
 
1 X Manager 
1X D.M 
1 X AE/TO 
2 X SAE/ATO 
2X Foreman 
2 X Plant Operator 
2 X Mech. Helper  

Quality Control 
Section 

 
1 X Manager 
1X D.M 
1 X AM (Lab) 
1 X Lab Technician 

Environment & 
Safety Section 

 

1 X Manager 
1X D.M 
1 X AE  
1 X SAE/ATO  
6 X Fireman 

Maintenance 
Section 

1 X Manager  
1 X D.M 
1X AE/TO 
1 X SAE/ATO 
2 X Foreman 
2 X Mechanic 
1 X Electrician 
2 X Mech. Helper 
1 x Generator Operator 

Engineering Services  
Department 

 

1x DGM 
1x Driver 
1x Attendant 
 

Marketing  
Department 

 

1x DGM 
1x Driver 
1x Attendant 
 

Ashuganj 
Condensate 

Handling Section 
1 X Manager 
1 x DM 
1 x AM (Ad./Store)  
1 x Am (A/C) 
1 X SAE/ATO 
1 x Foreman 
4 X Mechanic 
2 X Plant O\perator 
1 x Fireman 
1 x Cleaner         
1 x Cook 

CNG Division   
Total Pers : 82 (21+62) 

 

1x GM 

1x Asstt. Officer  

1x Driver 

1x Attendant 

Central 

Workshop 

1 X Manager 

1 X D.M         

2 X AE/TO 

1 x AM (Ad)  

2 X SAE/ATO 

6 X Foreman 

1 X Com. Operator 

2 x OA           

6 X Mechanic 

1 X Electrician 

3 X Cashier   

1 x Record Keeper 

8 X Mech. Helper 

1 X Driver 

6 X Gas Dispenser 

1 X Attendant  

1 x Fireman 

Zonal 

Workshop 
1 X Manager 
1 X D.M 
1X AE/TO 
1 x AM (Admin/Store) 
1 X SAE/ATO 
2 X Foreman 
1 x OA 
4 X Mechanic 

1 X Cashier 

4 X Mech. Helper 

1 X Driver 

1 X Attendant 

CNG Sales & Service  
Department 

 

1x DGM 

1 x Com.Op. 

1x Driver 
1x Attendant 

CNG Permission & 
Monitoring Department 

 
1x DGM 

1 x AO       

1x Driver 
1x Attendant 
 

Permission &  
Monitoring Section 

 

1 X Manager  

1 X D.M 

1 X AE 

1 x AO 

Development & In 
House Training 

Section 
1 X Manager  
1 X D.M 
1 X AE 
1 X SAE/ATO  
1 X Surveyor 
1 X Draftsman 
1 X Attendant  

Development 
Department 

 

1x DGM 

1 x Com.Op. 

1x Driver 
1x Attendant 

Company Secretariat 
Total Pers : 18 (07+11) 

 

1x General Manager 
1x Asstt. Officer  (Board) 
1x Driver 
1x Attendant 

LNG Operation  
Department (Cox.) 

 

1DGM 

1AM (Acc.) 

1Generator Operator 

5Driver/Speedboat Op 

1Attendant  
4 x Security Guard  

Maheshkhali  
FSRUS Section 

1M 

1DM 

3AE 

1Attendant 

Maheshkhali  
Land based Section 

1M 

1DM 

 3AE 

1Attendant 

Terminal  
Implementation 

Section 

1M 

2DM 

2AE 

1Attendant 

LNG Implementation & 
Sourcing Dept. (Dhaka) 

 
1DGM 

1Asst. Officer 

1Driver 

1Attendant 

LNG 
Division   

Total Pers : 53 (32+21)  
 

1GM 

1AM  

1Driver 

1Attendant 

LNG  
Sourcing 
Section 

1M 

2DM 

2AE 

1Attendant 

Kutubdia  
Land based Section 

1M 

2DM 

3AE 

1Attendant 

 


